Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Intemal Drainage Boards and other Smaller Authorities™:
« whera tho higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 milllon; or
» whaore the higher of gross income or gross expenditure was £25,000
or less but that:
- are unable to certify themsolves as exempt (foe payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England thal either received gross income or incurred gross axpenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of cach financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is mada up of three parts, pages 3 to 6:

+ The Annual Internal Audit Report must be complated by the authority’s intemal auditor.
« Sections 1 and 2 must be completad and approved by the authority.
= Sectlon 3 is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Stalement, before approving Section 2,
Accounting Statements, and both must be approved and pubfished on the authority website/webpage
before 1 July 2024.

4, An authority with eilher gross income or gross expendilure exceeding £25,000 or an authority with
nelther income nor expenditure exceeding £25,000, but which is unable to certify itsell as exempt. or is
requesting a limited assurance review, must return 10 the extemal auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

» the Annual Govermnance and Accountability Return Sections 1 and 2, together with

- a bank reconciliation as at 31 March 2024

- an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for tha exercise of public rights

« Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your extamal auditor. Your extemnal auditor will

ask for any additional documents neaded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govemance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be relurned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the aulhority website'wabpago:

Before 1 July 2024 authorities must publish:

+ Notice of the periad for the exercise of public rights and a declaration that the accounting statements
are as yet unaudiled,

- Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not laler than 30 September 2024 authorities must publish:

= Notice ol conciusion of audit

« Section 3 - External Auditor Report and Certificate

+ Sectlons 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as bes! practice, to avoid any potential confusion by local electors and interasted
parties, that you also publish the Annual Internal Audit Report, page 3.

Tha Adnial Governance and Accountabiity Relunt congtitides the annual selurm refermad 10 in the Accoonts and Audit Regulatons 2015
Throughout, lhe words ‘egemal audior” have the same mesning 25 tho worde $ocal Sudhor In tha Accounts and Audit Ragulations 2015

“for § romplats fist of bodies that may be smaller audhantias refer to schedufs 2 lo e Local Audit and Accouriabiity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

» The authority must comply with Proper Practices in completing Seclions 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Guide* which is updated from lime to time and contains everything
needed lo prepare successfully for the financial year-end and the subsaequant work by the extemnal auditor.

« Make sure thal the AGAR Is complete (no highlighted boxes left empty) and is propery signed and daled. Any
amendments must be appraved by the autharity and property initialled.

- The authority should receive and nole the Annual Intemal Audit Report before appraving the Annual
Gaovemance Stalament and the accounts.

+ Use the checkiist provided balow 1o review the AGAR for completeness bafora retuming it to the external
auditor by email or post (not both) no later than 30 June 2024

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accountng
Stalements (Section 2) and evidenced by the agenda ar minute references.

+ The Responsibie Financial Officer (RFO) must cartify the accounts {Section 2) bafora they are presented to
the authority for approval. The autharity must in this arder; consider, approve and sign the accounls.

+ Tho RFO s reguired to commencs the public nights pesiod as soan as practical after the date of the AGAR approval.

« You must inform your external auditor about any change of Clerk, Reasponsible Financial Officer or
Chalr, and provide relevant authority owned generic email addresses and telephone numbers.

« Maka sure that the copy of the bank reconciliation 10 be sent to your extornal auditor with the AGAR covers sll
the bank accounts. If lhe authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be abla to agree the bank reconcilistion to Box 8 on the accounling
statements (Section 2, page 5). An explanalion must be provided of any difference batween Box 7 and
Box 8. More help on bank reconcillation is available In the Practitioners’ Guida®.

« Expiain fully significant variances in the accounting statements on page 5, Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants lo know that you understand the
reasons for all vaniances. Includa complele numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplele or variances not fully explained then additional costs may be Incurred.

+ Make sure that tha accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the curent year (Box 1 of 2024).

« The Responsible Financlal Officer (RFO), on behaif of Lhe authority, must sel the commencement dato for the
exerciso of public rights of 30 consecutive working days which must inciude the first ten working days of July.

« Tha authority must publish on the autherity website/webpage the Information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the nama and
address of the oxternal auditor before 1 July 2024.

Completion checklist — ‘No’ answors mean you may nol have met requiremants Yos No
Y Y

All socions Have all highfighted boxea have been complelad?

Has oll additional information requestad, including the dates set for the period
for the exercise of public rights, been provided for the extemal suditor?

Intemal Audit Report | Have all highfightod boes been completad by the ntemal auditorand exptanalions provided?|
Section 1 For any statement to wiich the response is 'no’, has an uxplanation been peblished?

Section 2 Has the Responsahle Financial Officer signed tha sccounting statements bafore
prasssntation 1o tha authority for apofuvaﬂ

Has the autharity’s approval of the accounling siatements baen confirmed
by the signature of the Chair of the appraval mestng?

Has an explanation of signiicant varations been published whers required?
Has tho bank reconciliation as al 31 March 2024 been reconcilec to Box 82
Has an explanation af any difference batwaen Box 7 and Box 8 been provided?

Sections 1and 2 Trust tunds — have all disciosures been made if the authurily as a body coporele i 0
nnhmamwm?NB:domtmdemﬁmmeuesbd.

AL YASEAY IR S LG R YA B S AN

*Govar snd Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
¢an be dowmloaded from www.nalc.gov.ulk or from www.ada.org.uk
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Annual Internal Audit Report 2023/24
Barton and Pooley Bridge Parish Cauncil

waww.bartonparishcouncilcumbria.co.uk

During the financial year ended 31 March 2024, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, carmied aut a selective assessment of compliance with the relevant procedures and
cantrols in operstion and oblalned appropriate evidence from the authority.

The intesnal audit for 2023724 kas boen carried out in accordance with this authorily’s needs and plannad coverage.
On the basis of (he findings in the arcas examined, the internal audit conclusions ara summarised in this tabla. Sal
out belaw aro the objectives af internal conlrol and alongside are the intemal audit condlusions on whether, in all
significant respects, the control objectives wera being achieved throughout the financial year 10 a standard adequale
to meet tho needs of this authority.

Internal control objective

A. Approprisle accounting rocords have been properly kepl Umoughout the financial ycar,
B, Thiz authority complied with s Brancial reguiations, paymenls were suppartad by nvoices, all
expendilure was approved ond VAT was appropristely sccounled fot.

L
v
c.mmmwwaummmmmmdmwwwwm v
af arangaments 1o manage these.
D.MMWMWIMMUmmehMemm;WWNM v
v

{he budge! was regularly monitored; and rasenes wore approprate.

E. Expecied income was fully received, based on comect prces, properly recorded and promptly
banked, and VAT was appropriataly accounted for.

F. Pez!ymnpaymnummnpedysuppomdbymdpu.nupenyushcxucmﬁ:urowasapptmd -
and VAT epproprigtoly acesunted for. N0 e CASH =

G. Salarias to smployees and allowances lo members were paid in accordance with this authorily's
approvals, and PAYE and NI roquirements wece properly sppliod.

=
H. Azset and investments registers were complote and scourats end properly manlainec. v
L. Periodic bank account reconcilistions ware properly carmed out during the year. v

J. WMWWMMWMWmmmmmm&m
and payments or income and expenditure), agreed to the cash DOOK, Supporied by an adequale audit I
mmmmmwdsaMwmﬂwhthMmdmdmwempﬁymmﬁd.

K, If the authorty corified itsell as exampt from a limited assurance review in 2022/23, it met the
examplion crileria ond comrectly deciared dsell exempt. (If the suthorly had o Amited assuranca Ve
review of is 2N22/71 AGAR tick ‘nat covered)

I..Trunumnﬂlymwﬂumedm"uhmouawuhdcmmmeupbdumn{muHmudlhe /
intomal oudi n accorcance with the relevant legisiation. L |

M. In tho ycar enverad by this AGAR, Ihe authority correctly provided for & period for the exorese of
public rights &4 requirad by the Accounts and Audt Regqulations (during Ihe 2623-24 AGAR period,
were public nghts in relation fo the 2022-23 AGAR evidenced by 2 notice on lhe websita snd/or / A
authority approved minules confirming the dales set) |

N. The authocity has complied with the poilication requiremants for 202223 AGAR ]
(sea AGAR Pague 1 Gusdanca Notes).

0. (For local councils only) E =
Trust lunds {including charitabla) — The council mat ts responsidilibes as @ trusieo. | Vv

For any olher risk areas wantified by this dulhonty adequata conbros exisled (It any other risk arcas on separte sheets if noaded),

Dala(s) intemal audit undertaken Name of persan who camed out the intomad audd
ftellod o7 CaR0A Lol PLC ARTRS
O ome  SAOHL25-

“If the resp is “no’ pl state the Implications and action being taken to address any weakness In control
identified (add separate sheets if needed). ,

«pote: I the response is ‘ot covered” please state when the most recent inlemal audit work was done in thie area and when # &
next planned; or, i Coveraga Is nut required, the annual intemaf 2udil report st explain why not {23 soparate sheets It neadad).
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Section 1 — Annual Governance Statement 2023/24

Wo acknowledge as the members of.

Barton and Pooley Bridge Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and belief, with
respect 10 tha Accounting Statements for the year ended 31 March 2024, that

1. We lusve gt In placa aranpemenls tor offective fnancisd
management Baring ha yaar, and for the preparabon of
the BoCOUNENG statemenls.

Veu' misany ol this manoaty.

prepared §§ Accoumiing staloyments in suedance
with the Accounts #nd Aurde Rogulations.

2, Vo maintaired 20 §30quUats sysem of inter al control
including measures casigned o preveat and detact fraud
2rd cormuplion and roviewsd 3 e08CIVONRSS.

made poper arangemants and accopied respon sy
for sxfeguarding tha public moncy and esouTes i
ils chama

1. Wo took o reascnadle siops o usswe cursalves
that thare ara no mattors of oxhual of potaatial
non-compiignce wih Sras, reguistions and Proger
Praclices that could have & significant tnancial eflect
on tha ability of this suthonty 22 candud its
busness o Manage is finances.

taz anly done what it has the fegal power [d do and has
compled with Fropar Procticos in dong 60

4. Ve provided propar opporfinily during tho yoar for
1he cxercise Of &l80iors” Nghts In acculdsadcs with the
reguiromants of the Accounts nd Audrt Roguiations.

MWMOMWMWIWMWWb
Jnspect and gk Quastions abaut this aultxuily's accounts.

5 We carvied 0ul 20 Dssessment of tha raks focmg ths
wuthxly and tack appropriale sleps 1o manage thoze
nsks, Includng the inkuduclion of intemal controts endloc
oxtoma mouranice cover whamn mgured.

cunsivred end documented the firumGal #nd other nzks @
facec and daall with them propedy,

& We maintainged throaghaut the year an adaguse and
effective ryxtam of intlornal audit of the accmuning
recorts end conlrol Cyeiams,

arranged far a compatant person, independent of the fnancial
conimis mnd ocedures, [0 give 31 objeclive view on whcther
infernial controls meet the noedy of s smater authanty.

7. We lock epproprate actian on ol maltars mised
1 repunts rom intemal and ealernal audd.

responded fo mattors broughl ko s atienbon Oy infamal and
exlernwl Gudt

B. We corsidered whather ary igaton, labifas or
comrnilments, events or tarsaclons, ocauring either
dunng or after the yearend, have a fimancia impact on
this sulhorily and, whore oopropriate. haves incluced them
i the accounting stalemants,

9, {For b councils only) Tnust furds incuding
charZabla. in our capacily s e sale managng
trustoo we targed O Boeon ity
respensiiltas for the Tuntis)/assets, including
linancial reporing nnd, If required. independent
examination or audil

dizciosed gyenyining £ shoud fuve sbout &3 business activily
m;mmmwmmumawmm
and d micvanl

fas me! &V of &3 Rsponshléics where, 82 8 Doy
coporate, X 15 3 sole managing (ues of 2 kool
st or frusts.

v

*Please providec explanations to the external auditor on 2 separate sheet for vach ‘No' response and describe
how the authority will address the weaknesses idantified. These sheots must be published with the Annual
Govermnance Statement.

This Annual Govemance Statement was approved at a | Signed by the Chalr and Clerk of iha meeling where
moehng af the suthority on: ‘ approvisl was given’
t4los] 2024 AL Al
i | Chair “n
and recorded as minute miarenca:
/8’6-/2 ' Clark &Um\

www.bartonparishcouncilcumbria.co.uk
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Section 2 — Accounting Statements 2023/24 for
Barton and Pooley Bridge Parish Council

Year ending

{ balances Al figures must

nCiaf records,

1. Balances brought Tota! balancos and ressrves & the beginning of the year

focward 22.891 8,513, as recorded in the fimancial recovds. Value muat agree to
Box 7 of previous year. 4

2. (+) PreceptorRates and | RESTRTCD | Total amou of procep! (or for 1D raleea andl (evies)
Lewes 5,200 7,488 ruceived or receivadle in the year, Exclude any grants

recrived,

3. (+) Total other monipts | RESTATED Total income or roceipls s recorded in le ceshbook less

34,390 18,012| the precep! or ratesTevies recelved (line 2). Include any
qrants received.

4. (-) Staff costs Total expenditure or payments made [o and an behal

3767 4 425 of all employres. Include gross safanes and wages,
o v cmployers NI contributions, empioyers pension
enntnbutions, gratuitiss and severancs payments.

5, (-) Loan inlereslicapiial Total expendilure or payrents of capdal and interest
regaymenls 0 Q| made during lhe year on the authanty's barrowings (if any).

E. {-) All cther payments Total expendiure or paymnenls 4% rocorded in he cash

50,201 15,090| book loss staff costs (fine 4) &nd loan inlereslcapital

L repayments (line 5}.

7. {=) Balances camed Talal balances and recerves at the end of the year. Must
forward 8,513 14,488| aqual (1+2+3) - (4+5+6).

B. Tolad value of cash and mmofadmmnu;&dopmmm.m
short tarm investments 8,513 14,498 holdings and shart term investments hold as af 31 March -

To agree with bank reconciliation,

9. Total fixed assats plus The value of all the property the autharily owns — it iz msde
fong tarm investmants 11,096 11,268 up of all #5 fircd assels and lang lerm imesiments a5 !
and assots 31 March,

10, Total borrowings The cutatanding capital balance as at 31 March of oll loans

0 O from third parties (including PWLS).
11a, Disclozuse noje @ Trusl funds The Councll. as a body comorale, acts o3 soia lrustee and
(including charitable)} e J2 responsible for managing Trust funds or assats.
"1b, Distiasure note re Trust funds The figures in the accounting staferents above:
(including chamahle} exciuds eny Trust transacbons.

| certify that for the year ended 31 March 2024 the Accounting
Statemants in his Annual Governance and Accountsbdity
Retum have been prepared on either a raceipts and paymeants
of income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities —a
Practiioners’ Guide lo Proper Praclices and prasent faidy
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval
-
g"b—b\’ - Oof':l’ oy

2o /ofos [2024

| confirm that thesa Accounting Statements were
approved by this authorily on Lhis dale:

/%/o5 /2024

% recorded in minuta raference:

/56 -12

-y

Iy

Signed hy Chair of tha maating whara the Accounfing

Statements mﬂi\nﬂ
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of Barion and Pooley Bridge Parish Council

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors lo complels a imited assurance review is set out by the National Audit Office (NAQ). A mited
assuranca review is not a full statutory audit, it does not constitute an audd carmied oul in accordanca wilh Intemational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit vould.
The UK Covemment has detormined that a Jower loved of assurance than that provided by a full stshrory audit is appropriale
for those local public bodies with the lowest levels of spending,

Undcr a imited assurance raview, the audior is responsdle for reviewing Sections 1 and 2 of the Annual Govemance and
wmmmmmawmm%wNmmwwmmdem
Complrolicr and Auditor General, AGN 02 i avalable from the NAD website —
hitps-iwwwe.nao.om.ukicode-audit-practice/guidance-and-information-for-auditors! .

This authority Is responsible for ensuring that iis financial management Is adequate and effective and that it has
a sound system of intemal control. The autharity prepares an Annual Govemance and Accountabdity Relumn in
accordanca with Pmper Practices which:

- summarises the accounting records for tha year ended 31 March 2024; and
« confimms and pravides assurance on those mallers hat are relavant to cur duties and responsibiliies as extemnal auditors.

2 External auditor's limited assurance opinion 2023/24

(Excopt for Die maiers (eporled beiow)’ o0 he Dass of cur raview of Sectans 1 and 2 of e Annual Governance and Arcourtabiity Return, o
our opinion the information in Seclions 1 and 2 of Ure Annel Governancs and Accounipdiity Hetum s n accomancs with Proper Pracsons and
?oamrnmumwc;mubwrmﬁmgﬁngmhmrum thal refovant legisiaton and reguialory reguiraments have rol besn mat.
" A8 BADTONATA

[continue on @ ssparate shast  raquirad)

mummmsvﬁﬁgwwmm“mmmmdmmuy;

‘g:mhnma._,,_A » sheet il required)

3 External auditor certificate 2023/24

We certify/do not cortify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not cerlily compielion bocauze:

External Auditor Name

Exiernal Auditor Signature Date
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